rush County Community Foundation
Employment Application 
	Applicant Information

	Last Name
	
	First
	
	M.I.
	Date
	

	Street Address
	
	Apartment/Unit #
	

	City
	
	State
	
	ZIP
	

	Phone
	
	E-mail Address
	

	Date Available
	
	Social Security No.
	
	Desired Salary
	

	Position Applied for
	

	Are you a citizen of the United States?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	If no, are you authorized to work in the U.S.?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 


	Are you available to work occasional extended hours, including evenings and week-ends?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	
	

	Have you ever been convicted of a felony?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	If yes, explain
	

	

	Education

	High School
	
	Address
	

	From
	
	To
	
	Did you graduate?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	Degree
	

	College
	
	Address
	

	From
	
	To
	
	Did you graduate?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	Degree
	

	Other
	
	Address
	

	From
	
	To
	
	Did you graduate?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	Degree
	

	

	Personal References

	Please list three references not listed in the Employment History section of this application.

	Full Name
	
	Relationship
	

	Email
	
	Phone
	(           )

	Address
	

	Full Name
	
	Relationship
	

	Email
	
	Phone
	(           )

	Address
	

	Full Name
	
	Relationship
	

	Email
	
	Phone
	(           )

	Address
	


	Previous Employment

	List all prior employers, assignments or volunteer activities, starting with the most recent, including military experience.  Explain any gaps in employment in comments section below.  All information must be provided.  Use a separate sheet if necessary.

	Company
	
	Phone
	(           )

	Address
	
	Supervisor
	

	Job Title
	
	Starting Salary
	$
	Ending Salary
	$

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	May we contact your previous supervisor for a reference?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	

	Company
	
	Phone
	(         )

	Address
	
	Supervisor
	

	Job Title
	
	Starting Salary
	$
	Ending Salary
	$

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	May we contact your previous supervisor for a reference?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	

	Company
	
	Phone
	(         )

	Address
	
	Supervisor
	

	Job Title
	
	Starting Salary
	$
	Ending Salary
	$

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	May we contact your previous supervisor for a reference?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	

	Comments (including any gaps in employment)

	

	

	

	Skills and Qualifications

	Summarize any special training, skills, licenses, certificates and/or characteristics of yourself that may qualify you as being able to perform job-related functions for the position which you are applying.

	

	

	

	

	

	

	

	


If not already a resident of Rush County, are you willing to relocate to Rush County? _______________________________________________

Applicant's Statement

(Please indicate that you have read and that you understand each paragraph of this


Applicant's Statement by placing your initials beside each paragraph.)

_______
I certify that this application was completed by me and that all entries on it and all information in it are TRUE and COMPLETE to the best of my knowledge.  In the event of employment, I understand that false, misleading, or omitted information in my application may result in termination.

_______
I authorize investigation of all statements contained in this application for employment as may be necessary in arriving at an employment decision.  In making this application for employment, I understand that information may be obtained through interviews with the personal references and past employers.  This inquiry may include information as to my character, general reputation, and personal characteristics, as well as information about my work performance and workplace conduct.  I consent to this review and to the consideration of any statements of references or former employers that are given in response to the inquiry.

_______
I hereby release all parties, including Rush County Community Foundation personal references, and previous employers, from liability for any injury or damage that may result from their furnishing information concerning me or any action Rush County Community Foundation takes on the basis of such information.

_______
I understand that, according to federal law, all individuals who are hired must, as a condition of employment, produce certain documentation to verify their identity and United States citizen status or, if aliens, their legal authorization to work in the United States.  As a consequence, I understand that any offer of employment to me is contingent upon my ability to produce the required documentation within the time period required by law.

_______
I understand that this application is not, and is not intended to be, a contract of employment and that any resulting employment relationship is for no fixed period of time and is terminable at any time and for any reason by the Rush County Community Foundation or by me.  I further understand that statements which may be contained in policies, practices, handbooks, or other firm material do not create any guarantee of employment and that the Rush County Community Foundation has the right to modify, amend, or terminate policies, practices, benefits plans, or other programs within the limits and requirements imposed by law.  

_______
I understand that Rush County Community Foundation is an Equal Opportunity Employer.  Rush County Community Foundation does not discriminate in employment and no question on this application is used for the purpose of limiting or excusing an applicant’s consideration for employment on a basis prohibited by local, state or federal law.

Date


Signature of Applicant

THIS APPLICATION WILL NOT BE CONSIDERED ACTIVE AFTER SIX MONTHS
Rush County Community Foundation

117 N. Main Street
Rushville, IN  46173-1927
(765) 938-1177 – (765) 938-1719 (fax)

www.rushcountyfoundation.org
